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ORDINANCE NO. 1938 

 

 

AN ORDINANCE TO AMEND THE LAUREL CITY CODE, CHAPTER 2, 

“ADMINISTRATION,” ARTICLE IV, “PUBLIC ETHICS, ”SECTION 2-56, TO ALLOW 

FOR CERTAIN TECHNICAL CHANGES, TO SPECIFY AND CLARIFY 

REQUIREMENTS FOR FILING A FINANCIAL DISCLOSURE STATEMENT IN 

CONNECTION WITH A CANDIDACY FOR ELECTIVE OFFICE, AND SPECIFYING 

THE PROCESS FOR THE REVIEW OF A FINANCIAL DISCLOSURE STATEMENT 

IN CONNECTION WITH A CANDIDACY FOR ELECTIVE OFFICE, BY THE CITY 

ETHICS COMMISSION AND THE BOARD OF ELECTION SUPERVISORS; AND 

PROVIDING AN EFFECTIVE DATE. 

 

 

Sponsored by the President at the request of the Administration. 

 

 

 WHEREAS, the Mayor and City Council of Laurel adopted Ordinance Number 752 on 

May 14, 1984, approving a recodification of the ordinances for the City of Laurel (“City Code”); 

and  

 

 WHEREAS, the City Code includes Chapter 2, “Administration,” and Article IV within 

said Chapter, “Public Ethics,” establishing laws and regulations related to the ethical behavior of 

elected officials, and others who seek elective office, and who take on positions of responsibility 

in the City; and 

 

 WHEREAS, the Mayor recommends that the City Code be amended to allow for certain 

technical and substantive changes to Chapter 2, “Administration,” Article IV, “Public Ethics,” of 

the City Code, as set forth herein. 

 

 NOW, THEREFORE, BE IT ENACTED AND ORDAINED, by the Mayor and City 

Council that Chapter 2, Article IV, Section 2-56 of the City Code is amended as follows: 

 

 

      CHAPTER 2 

 

           ADMINISTRATION 

 

      ARTICLE IV 

 

              PUBLIC ETHICS 

 

 

 *   *  * 
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Sec. 2-56. - Financial disclosure—Elected officials, appointed officials, candidates and 

employees. 

  

(a)  This section applies to all elected officials, all candidates for elected office to be elected 

officials, and the following city employees: elected city officials  the city administrator, the 

deputy city administrator, the Chief of Staff, the executive assistant to the mayor, the clerk 

to the city council, all directors and deputy directors of city departments. candidates for 

elective city office. 

 

(b)  Except as provided in subsection (d) of this section, an elected official, employee, or 

candidate to be an elected official shall file the financial disclosure statement required 

under this subsection:  

 

(1) On a form provided by the commission;  

 

(2) Under oath or affirmation; and  

 

(3) With the commission.  

 

(c)  Deadlines for filing statements.  

 

(1) An incumbent official or employee shall file a financial disclosure statement annually 

no later than April 30 of each year for the preceding calendar year.  

 

(2) An official or employee who is appointed to fill a vacancy in an office for which a 

financial disclosure statement is required and who has not already filed a financial 

disclosure statement shall file a statement for the preceding calendar year within thirty (30) 

days after appointment.  

 

(3)  (i) An individual who, other than by reason of death, leaves an office for which a 

statement is required shall file a statement within sixty (60) days after leaving the 

office.  

 

(ii) The statement shall cover:  

 

a. The calendar year immediately preceding the year in which the individual 

left office, unless a statement covering that year has already been filed by 

the individual; and  

 

b. The portion of the current calendar year during which the individual held 

the office.  

 

(d)  Candidates to be elected officials for elected office.  

 

(1) Except for an official or employee who has filed a financial disclosure statement under 

another provision of this section for the reporting period, a cA Candidate for Elective 
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Office to be an elected official shall file a full financial disclosure statement covering 

the 12 months prior to the deadline for filing a certificate of candidacy. each year 

beginning with the year in which the certificate of candidacy is filed through the year 

of the election.  

 

(2) A candidate for elective office to be an elected official shall file a the financial 

disclosure statement with the Board of Election Supervisors (the “Board”). Required under this 

section: 

 

(i) In the year the certificate of candidacy is filed, no later than the filing of the certificate 

of candidacy;    

 

(ii) In the year of the election, on or before the earlier of April 30 or the last day for the 

withdrawal of candidacy; and 

 

            (iii) In all other years for which a statement is required, on or before April 30. 

 

(3) The Board may not accept any certificate of candidacy unless a financial disclosure 

statement required under this section has been filed in proper form by the close of business on the 

deadline for filing certificates of candidacy. Proper form is defined as completely filled out, signed 

and notarized. A candidate to be an elected official:  

 

(i) May file the statement required under subsection (d)(2)(i) of this section with 

the city clerk or board of election supervisors with the certificate of candidacy or 

with the commission prior to filing the certificate of candidacy; and  

 

(ii) Shall file the statements required under subsection (d)(2)(ii) and (iii) of this 

section with the commission. 

 

(4) The Board shall forward the financial disclosure statements to the City Ethics 

Commission (“Commission”) for review. The Commission shall have seven (7) calendar 

days from the date of transmittal to review the financial disclosure statements and advise 

the Board in writing whether the statements are in proper form, need clarification, or 

present potential ethical issues. In the event the Commission determines that a statement is 

deficient, the Board, within two (2) business days of receiving notice from the 

Commission, shall notify the individual who filed the statement why the statement is 

deficient, and provide the individual with twenty (20) calendar days from the date of 

notification to correct the issue. Within two (2) business days of receipt of any amended 

statement, the Board shall forward the statement to the Commission. The Commission shall 

advise the Board whether the amended statement is in proper form within seven (7) 

calendar days of receipt of the amended notice. If a candidate fails to file a statement 

required by this section after written notice is provided by the city clerk or board of election 

supervisors at least twenty (20) days before the last day for the withdrawal of candidacy, 

the candidate is deemed to have withdrawn the candidacy. 
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(5) If a candidate fails to file a statement or amended statement as required by this section 

after written notice by the city clerk or the Board within twenty (20) calendar days of 

notice, the candidate is deemed to have withdrawn the candidacy. The city clerk or board 

of election supervisors may not accept any certificate of candidacy unless a statement 

required under this section has been filed in proper form.  

 

(6) The Board may not include a candidate’s name on the ballot unless the financial 

disclosure statement has met the requirements of Sec. 2-56, paragraph (d), subsections 3, 

4 and 5. Within thirty (30) days of the receipt of a statement required under this section, 

the city clerk or board of election supervisors shall forward the statement to the 

commission, or an office designated by the commission. 

 

(e)  Public record.  

 

(1) The commission or office designated by the City Administrator commission shall 

maintain all financial disclosure statements filed under this section.  

 

(2) The commission or office designated by the City Administrator commission shall make 

financial disclosure statements available during normal office hours for examination and 

copying by the public, subject to reasonable fees and administrative procedures established 

by the commission.  

 

(3) If an individual examines or copies a financial disclosure statement, the commission or 

the office designated by the commission shall record:  

 

(i) The name and home address of the individual reviewing or copying the 

statement; and  

 

(ii) The name of the person whose financial disclosure statement was examined or 

copied.  

 

(4) Upon request by the individual whose financial disclosure statement was examined or 

copied, the commission or the office designated by the commission shall provide the 

official or employee with a copy of the name and home address of the person who reviewed 

the official's or employee's financial disclosure statement.  

 

(f)  Retention requirements. The commission or the office designated by the commission shall 

retain financial disclosure statements for four (4) years from the date of receipt.  

 

(g)  Contents of statement.  

 

(1) Interests in real property.  

 

(i) A statement filed under this section shall include a schedule of all interests in 

real property wherever located.  
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(ii) For each interest in real property, the schedule shall include:  

 

a. The nature of the property and the location by street address, mailing 

address, or legal description of the property;  

 

b. The nature and extent of the interest held, including any conditions and 

encumbrances on the interest;  

 

c. The date when, the manner in which, and the identity of the person from 

whom the interest was acquired;  

 

d. The nature and amount of the consideration given in exchange for the 

interest or, if acquired other than by purchase, the fair market value of the 

interest at the time acquired;  

 

e. If any interest was transferred, in whole or in part, at any time during the 

reporting period, a description of the interest transferred, the nature and 

amount of the consideration received for the interest, and the identity of the 

person to whom the interest was transferred; and  

 

f. The identity of any other person with an interest in the property.  

 

(2) Interests in corporations and partnerships.  

 

(i) A statement filed under this section shall include a schedule of all interests in 

any corporation, partnership, limited liability partnership, or limited liability 

corporation, regardless of whether the corporation or partnership does business 

with the city.  

 

(ii) For each interest reported under this paragraph, the schedule shall include:  

 

a. The name and address of the principal office of the corporation, 

partnership, limited liability partnership, or limited liability corporation;  

 

b. The nature and amount of the interest held, including any conditions and 

encumbrances on the interest;  

 

c. With respect to any interest transferred, in whole or in part, at any time 

during the reporting period, a description of the interest transferred, the 

nature and amount of the consideration received for the interest, and, if 

known, the identity of the person to whom the interest was transferred; and  

 

d. With respect to any interest acquired during the reporting period:  

 

1. The date when, the manner in which, and the identity of the person 

from whom the interest was acquired; and  
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2. The nature and the amount of the consideration given in exchange 

for the interest or, if acquired other than by purchase, the fair market 

value of the interest at the time acquired.  

 

(iii) An individual may satisfy the requirement to report the amount of the interest 

held under item (ii)b. of this paragraph by reporting, instead of a dollar amount:  

 

a. For an equity interest in a corporation, the number of shares held and, 

unless the corporation's stock is publicly traded, the percentage of equity 

interest held; or  

 

b. For an equity interest in a partnership, the percentage of equity interest 

held.  

 

(3) Interests in business entities doing business with the city.  

 

(i) A statement filed under this section shall include a schedule of all interests in 

any business entity that does business with the city other than interests reported 

under paragraph (2) of this subsection.  

 

(ii) For each interest reported under this paragraph, the schedule shall include:  

 

a. The name and address of the principal office of the business entity;  

 

b. The nature and amount of the interest held, including any conditions to 

and encumbrances on the interest;  

 

c. With respect to any interest transferred, in whole or in part, at any time 

during the reporting period, a description of the interest transferred, the 

nature and amount of the consideration received in exchange for the interest, 

and, if known, the identity of the person to whom the interest was 

transferred; and  

 

d. With respect to any interest acquired during the reporting period:  

 

1. The date when, the manner in which, and the identity of the person 

from whom the interest was acquired; and  

 

2. The nature and the amount of the consideration given in exchange 

for the interest or, if acquired other than by purchase, the fair market 

value of the interest at the time acquired.  

 

(4) Gifts.  
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(i) A statement filed under this section shall include a schedule of each gift in excess 

of twenty dollars ($20.00) in value or a series of gifts totaling one hundred dollars 

($100.00) or more received during the reporting period from or on behalf of, 

directly or indirectly, any one (1) person who does business with the city.  

 

(ii) For each gift reported, the schedule shall include:  

 

a. A description of the nature and value of the gift; and  

 

b. The identity of the person from whom, or on behalf of whom, directly or 

indirectly, the gift was received.  

 

(5) Employment with or interests in entities doing business with the city.  

 

(i) A statement filed under this section shall include a schedule of all offices, 

directorships, and salaried employment by the individual or member of the 

immediate family of the individual held at any time during the reporting period with 

entities doing business with the city.  

 

(ii) For each position reported under this paragraph, the schedule shall include:  

 

a. The name and address of the principal office of the business entity;  

 

b. The title and nature of the office, directorship, or salaried employment 

held and the date it commenced; and  

 

c. The name of each city agency with which the entity is involved as 

indicated by identifying one (1) or more of the three (3) categories of "doing 

business," as defined in section 2-53(d).  

 

(6) Indebtedness to entities doing business with city.  

 

(i) A statement filed under this section shall include a schedule of all liabilities, 

excluding retail credit accounts, to persons doing business with the city owed at 

any time during the reporting period:  

 

a. By the individual; or  

 

b. By a member of the immediate family of the individual if the individual 

was involved in the transaction giving rise to the liability.  

 

(ii) For each liability reported under this paragraph, the schedule shall include:  

 

a. The identity of the person to whom the liability was owed and the date 

the liability was incurred;  
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b. The amount of the liability owed as of the end of the reporting period;  

 

c. The terms of payment of the liability and the extent to which the principal 

amount of the liability was increased or reduced during the year; and  

 

d. The security given, if any, for the liability.  

 

(7) Employment with the city. A statement filed under this section shall include a schedule 

of the immediate family members of the individual employed by the city in any capacity 

at any time during the reporting period.  

 

(8) Sources of earned income.  

 

(i) A statement filed under this section shall include a schedule of the name and 

address of each place of employment and of each business entity of which the 

individual or a member of the individual's immediate family was a sole or partial 

owner and from which the individual or member of the individual's immediate 

family received earned income, at any time during the reporting period.  

 

(ii) A minor child's employment or business ownership need not be disclosed if the 

agency that employs the individual does not regulate, exercise authority over, or 

contract with the place of employment or business entity of the minor child.  

 

(9) A statement filed under this section may also include a schedule of additional interests 

or information that the individual making the statement wishes to disclose.  

 

(h)  For the purposes of subsection (g)(1), (2), and (3) of this section, the following interests 

are considered to be the interests of the individual making the statement:  

 

(1) An interest held by a member of the individual's immediate family, if the interest was, 

at any time during the reporting period, directly or indirectly controlled by the individual.  

 

(2) An interest held by a business entity in which the individual held a thirty (30) percent 

or greater interest at any time during the reporting period.  

 

(3) An interest held by a trust or an estate in which, at any time during the reporting period:  

 

(i) The individual held a reversionary interest or was a beneficiary; or  

 

(ii) If a revocable trust, the individual was a settlor.  

 

(i)  (1) The commission shall review the financial disclosure statements submitted under this 

section for compliance with the provisions of this section and shall notify an individual 

submitting the statement of any omissions or deficiencies.  
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(2) The city ethics commission may take appropriate enforcement action to ensure 

compliance with this section.  

 

 

* * * 

 

BE IT FURTHER ENACTED AND ORDAINED that this Ordinance shall take effect from 

the date of its passage. 

 

 

   PASSED this _____ day of _____________, 2019. 

 

ATTEST: 

 

___________________________     ________________________ 

KIMBERLEY A. RAU, MMC     FREDERICK SMALLS  

Clerk to the Council       Council President 
 

 

   APPROVED this ____ day of ________________, 2019. 

 

___________________ 

CRAIG A. MOE 

Mayor 
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